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1. Aims 

This policy aims to: 

• Provide a consistent approach to behaviour management 

• To encourage and celebrate positive behaviours and achievements 

• To promote respect, tolerance and understanding across the whole community 

• Define what we consider to be unacceptable behaviour, including bullying 

• Outline how pupils are expected to behave 

• Summarise the roles and responsibilities of different people in the school community with regards to behaviour 

management 

• Outline our system of rewards and sanctions 

 

2. Legislation and statutory requirements 

This policy is based on advice from the Department for Education (DfE). All documents are available from 

www.gov.uk: 

• Behaviour and discipline in schools 

• Searching, screening and confiscation at schools 

• The Equality Act 2010 

• Use of reasonable force in schools 

• Supporting pupils with medical conditions at school  

It is also based on the special educational needs and disability (SEND) code of practice. 

 

In addition, this policy is based on: 

• Section 175 of the Education Act 2002, which outlines a school’s duty to safeguard and promote the welfare of 

its pupils  

• Sections 88-94 of the Education and Inspections Act 2006, which require schools to regulate pupils’ behaviour 

and publish a behaviour policy and written statement of behaviour principles, and give schools the authority to 

confiscate pupils’ property 

• DfE guidance explaining that maintained schools should publish their behaviour policy online 

 

Exclusion: this policy is guided by the Statutory DFE Guidance: Exclusion from maintained , academies and pupil 

referral units (September 2017) 

The principal legislation to which this guidance relates is:  

• the Education Act 2002, as amended by the Education Act 2011;  

• the School Discipline (Pupil Exclusions and Reviews) (England) Regulations 2012;  

• the Education and Inspections Act 2006;  

• the Education Act 1996; and  

• the Education (Provision of Full-Time Education for Excluded Pupils) (England) Regulations 2007, as 

amended by the Education (Provision of Full-Time Education for Excluded Pupils) (England) (Amendment) 

Regulations 2014. 

On Line Safety: this policy is guided by the legislation referred to in the On-Line Safety policy  

http://www.gov.uk/
https://www.gov.uk/government/publications/behaviour-and-discipline-in-schools
https://www.gov.uk/government/publications/behaviour-and-discipline-in-schools
https://www.gov.uk/government/publications/searching-screening-and-confiscation
https://www.gov.uk/government/publications/searching-screening-and-confiscation
https://www.gov.uk/government/publications/equality-act-2010-advice-for-schools
https://www.gov.uk/government/publications/use-of-reasonable-force-in-schools
https://www.gov.uk/government/publications/use-of-reasonable-force-in-schools
https://www.gov.uk/government/publications/supporting-pupils-at-school-with-medical-conditions--3
https://www.gov.uk/government/publications/send-code-of-practice-0-to-25
http://www.legislation.gov.uk/ukpga/2002/32/section/175
http://www.legislation.gov.uk/ukpga/2006/40/section/88
https://www.gov.uk/guidance/what-maintained-schools-must-publish-online#behaviour-policy
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3. Definitions 

 

Misbehaviour is defined as: 

• Disruption in lessons, in corridors between lessons, and at break and lunchtimes 

• Non-completion of classwork or homework 

• Poor attitude 

• Incorrect uniform 

• Not adhering to the school’s Code of Conduct 

 

Serious misbehaviour is defined as: 

• Repeated breaches of the school rules 

• Any form of bullying  

• Sexual assault, which is any unwanted sexual behaviour that causes humiliation, pain, fear or intimidation 

• Vandalism 

• Theft 

• Harm to others for example hitting or fighting 

• Smoking or drinking 

• Racist, sexist, homophobic or discriminatory behaviour 

• Misuse of social media, or on-line activity which is not in line with our Online Safety Policy or our Code of 

Conduct 

• Behaviour which calls the school and its community into disrepute 

• Malicious allegations against members of the school community including social media posts 

• Possession of any prohibited items. These may include: 

o Knives or weapons 

o Alcohol 

o Illegal drugs 

o Stolen items 

o Tobacco and cigarette papers, e-cigarettes, vaping paraphernalia 

o Fireworks 

o Pornographic images, including any storage devices upon which they are saved 

o Any article a staff member reasonably suspects has been, or is likely to be, used to commit an 

offence, or to cause personal injury to, or damage to the property of, any person (including the pupil) 
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Positive behaviours include: 

o High attainment in academic work either in one specific piece of work or over a period of time 

o Recognition of positive mind set, resilience and commitment 

o Extra-curricular contribution 

o Prizes or success in activities/competitions won within or outside school 

o Contribution to the life of the school  

o Success in examinations, homework, classwork 

o Going above and beyond for the school or a member of the school community 

 

4. Bullying 

Bullying is defined as the repetitive, intentional harming of one person or group by another person or group, where 

the relationship involves an imbalance of power. 

Bullying is, therefore: 

• Deliberately hurtful 

• Repeated, often over a period of time 

• Difficult to defend against 

 

Bullying can include: 

 

Type of bullying Definition 

Emotional Being unfriendly, excluding, tormenting 

Physical Hitting, kicking, pushing, taking another’s belongings, any use of 

violence 

Racial Racial taunts, graffiti, gestures 

Sexual Explicit sexual remarks, display of sexual material, sexual gestures, 

unwanted physical attention, comments about sexual reputation or 

performance, or inappropriate touching 

Direct or indirect verbal Name-calling, sarcasm, spreading rumours, teasing 

Cyber-bullying Bullying that takes place online, such as through social networking 

sites, messaging apps or gaming sites  

Details of our school’s approach to preventing and addressing bullying are set out in our Anti-Bullying Policy.  
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5. Misuse of substances 

This policy applies to all staff, students, parents/carers, governors and partner agencies working in the school.  It 

includes journeys to and from school in school uniform and for Sixth Formers, between schools, work experience, 

residential trips and college courses.  Students must not bring controlled drugs, cigarettes, e-cigarettes and 

associated paraphernalia, or alcohol onto the school site at any time.   

The definition of a drug given by the United Nations Office on Drugs and Crime 

A substance people take to change the way they feel, think or behave. 

The term ‘drugs’ and ‘drug education’, unless otherwise stated, is used throughout this document to refer to all drugs: 

All illegal drugs (those controlled by the Misuse of Drugs Act 1971) 

Legal drugs, including alcohol, tobacco, volatile substances (those giving off a gas or vapour which can be inhaled), 

ketamine, khat and alkyl nitrites (known as poppers) 

All over-the-counter and prescription medicines. 

E-cigarettes, so called ‘vapes’ and other vaporizing equipment. 

So-called ‘Legal Highs’. 

The school’s stance towards drugs, health and the needs of students 

The school does not tolerate the possession, use or supply of illegal and other unauthorised drugs within the school 

boundaries.  The school’s response will be in accordance with its positive behaviours policy and its sanctions 

procedures which must be seen to act as a deterrent to other students. 

Response for Managing Drug Related Incidents (Members of staff) 

Any member of staff who is suspected of substance misuse will be dealt with under the terms of the school’s 

Disciplinary Policy and Procedures 

The school recognises that there are instances where other non-controlled drugs may legitimately be in school see 

Appendix 2. 

 

6. On-line safety 

Staff and students are expected to behave in line with the school’s On-Line Safety Policy. If there are breaches of 

this then sanctions are applied in line with the school’s On-Line Safety Policy and other appropriate legislation. 

 

The Use of Social Media  

Students are not expected to participate in any form of social media or online communications, both within the school 

and in the wider community that may put themselves at risk or bring the school into disrepute.  Students who 

participate in online interactions must remember that their posts reflect on themselves, their families and the school. 

The expectations set out apply to any form of interaction with peers or adults that occur online. 

Students are expected to abide by the following:  

1. To protect the privacy of students and staff. Students will not, under any circumstances create digital video 

recordings or still images of Plymouth High School community members either on or outside of the school grounds 

including travelling to and from the school. 

2. Students may not use social media to publish disparaging or harassing remarks about Plymouth High School 

community members. 

3. Students who choose to post editorial content to websites or other forms of online media must ensure that their 

submission does not bring the school into disrepute. 
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Parents/Carers are recommended to:  

1. Monitor the use of their child’s social media. 

2. Not engage in or condone any activity on social media that comments on individual staff or students. 

3. Not to engage with social media conversations with children. 

4. Report any concerns over inappropriate use of social media to the provider, the Police if necessary and inform 

their child’s Head of Year. 

Failure to abide by this policy with result in disciplinary action and may include the reporting of any concerns to the 

Police or other outside agencies. 

 

7. Roles and responsibilities 

The Governing Body: 

The Governing Body, Teaching and Learning Committee is responsible for reviewing and approving the written 

statement of behaviour principles (appendix 1). 

The Governing Body, Teaching and Learning Committee will also review this behaviour policy in conjunction with the 

headteacher and monitor the policy’s effectiveness, holding the headteacher to account for its implementation. 

 

The Headteacher: 

The Headteacher is responsible for reviewing this behaviour policy in conjunction with the Governing Body, Teaching 

and Learning Committee, giving due consideration to the school’s statement of behaviour principles (appendix 1). 

The Headteacher will also approve this policy. 

The Headteacher will ensure that the school environment encourages positive behaviour and that staff deal 

effectively with poor behaviour, and will monitor how staff implement this policy to ensure rewards and sanctions are 

applied consistently. 

The Headteacher will oversee and review the system of rewards and sanctions which supports the implementation of 

this policy annually, with senior members of staff 

The Headteacher will report a serious incident to the Director of Education and will advise on who else needs to 

know. 

 

The Senior Leadership Team:  

The Senior Leadership Team is responsible for ensuring that all staff are aware that the ethos and standards of the 

school, as well as ensuring the effectiveness of the school as a caring and safe community.  

 

The Assistant Head Teacher (Pastoral) and Heads of Year:  

Responsible for the day-to-day implementation of the Positive Behaviours Policy and associated strategies, including 

dealing with incidents in the higher stages of the sanctions process (see the staged sanctions procedure).  

Responsible for carrying out staff training in the Positive Behaviours Policy and strategies, to ensure they can 

implement them.  

Analysing the data regarding rewards and sanctions to ensure the strategies do not impact disproportionately or 

unfairly on any students within the school.  

Analysing the data regarding rewards and sanctions with each Head of Year during line management meetings to 

identify as soon as possible where intervention is needed. 

Providing the CEO, Headteacher and Governing Body with a report regarding the data. 
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Ensuring all staff have access to appropriate PD for Behaviour Management.  

Ensuring that all staff organising school trips include in their standard application letter for the trip a clear statement 

about behaviour standards and processes. Subsequently, there will be a behaviour agreement specific to the trip, 

making expectations of good behaviour and consequences of poor behaviour clear, signed by the parents and 

student. 

Gathering evidence for an exclusion and make recommendation to Deputy and Headteacher. 

Monitoring of Positive Behaviour Policy across the school – sanctions and rewards, and ensuring it is applied 

consistently and fairly for all pupils, no matter their background.  Supporting staff in the implementation. 

Completing B4L learning walks. 

Contacting/meeting parents re: behaviour issues. 

Monitoring and supporting with the detention policies for behaviour and punctuality. 

Conduct regular staff and student voice meetings to gain feedback on the impact and implementation of the  

behaviour policy. 

 

The Form Tutor:  

Should carry out their duties as form tutor to the highest standard, thereby acting as a positive role model.  

Use information provided by the Head of Year regarding rewards to provide positive feedback  

within the form.  

Work with individual students using all available data (rewards, sanctions, report grades etc.) to  

help the student set meaningful targets for improvement and devise strategies to achieve them.   

Assist the Head of Year with monitoring students. 

 

The Curriculum Leader:  

Should be proactive as well as reactive regarding behaviour for learning practices in their curriculum area.  

Support staff in their curriculum area with regards to behaviour management issues. CL should be  

the first port of call in case of an incident.  

Review incidents from the behaviour report, their causes with their staff in order to inform the review of the policy and 

provide an opportunity for assessing training needs.  

Run detentions as appropriate.  

Ensure incidents are recorded on SIMS correctly by department. 

 

All staff will be responsible for:  

Ensuring that the policy and the procedures are followed and fairly and consistently applied. Mutual  

support amongst all staff in the implementation of the policy is essential. Staff have a key role in  

advising the headteacher on the effectiveness of the policy and procedures.  

Creating a high-quality learning environment, modelling and teaching good behaviour and  

implementing the agreed policy and procedures consistently.  

Keeping accurate registers of attendance to lessons in all Key Stages using SIMS lesson monitor.  

Recording any rewards and sanctions administered on SIMS. 

Running detentions as appropriate. 
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tudents: 

Will in the first instance be expected to take responsibility for their own behaviour and will be made  

fully aware of the school policy, procedure and expectations. Students also have the responsibility to  

ensure infringements of the policy are reported.  

Students will also be expected to follow the school Code of Conduct and adhere to this. 

Students will ensure that their behaviour outside of school will not bring the school into disrepute.  

This includes the students conduct on Social Media. 

 

Parents: 

Parents are expected to: 

• Support their child, and the school, in adhering to the pupil code of conduct 

• Inform the school of any changes in circumstances that may affect their child’s behaviour 

• Discuss any behavioural concerns with the tutor, Head of Year or other appropriate member of staff promptly 

Parents can access the Positive Behaviour Policy on the website and will be consulted upon during updates and 

amendments. 

 

8. Pupil Code of Conduct 
We aim to be a learning, caring community.  All members of the school can expect: 

 

• To feel safe and valued 

• To be treated fairly and with respect 

• To work in a tidy environment 

• To be allowed to succeed 

• To have all personal and school property respected 

Pupils are expected to: 

• Behave in an orderly and self-controlled way  

• Show respect, consideration and courtesy to members of staff, each other, and members of the public  

• In class, be ready to learn with a positive attitude, respecting the right of the teacher to teach and others 

around them to learn.  

• Move quietly, in an orderly way, around the school 

• To be on time to each day:  registration, lessons and to other school activities 

• Treat the school buildings and school property with respect and with regard to health and safety 

• Wear the correct uniform at all times 

• To follow the ICT Code of Conduct and online-safety advice, and to use social media responsibly and with 

consideration for others and the school community 

• Refrain from behaving in a way that brings the school into disrepute, including when outside school 

• Accept sanctions if school rules and expected standards of behaviour, uniform, and attendance are not 

adhered to 

• Adhere to the Positive Behaviours Policy 
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Students are expected to follow the principles of the Habits of Mind in 

conjunction with the Code of Conduct to support positive behaviour. 

 

 

Habits of Mind 
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9. Rewards and sanctions 

9.1 Examples of rewards and sanctions may include: 

Positive behaviour will be rewarded with: 

• Comment from a member of staff. 

• Letters, postcards, emails or phone calls home to parents. 

• Special responsibilities/privileges 

• Formal awards 

• Celebrate success on the school’s website 

• Achievement points (SIMS points) Achievement points contribute to the whole school structure of certificates 

which are handed out by Heads of house, heads of year, pastoral lead, deputy head, headteacher and trust 

CEO. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The school may use one or more of the following sanctions in response to unacceptable behaviour: 

• Verbal reprimand (Warn) 

• Moving a pupil’s seating position or group within a lesson (Move) 

• Sending the pupil to another class to complete their work if disturbing the lesson (Remove)  

• Detention at break or lunchtime, or after school 

• Letters, emails or phone calls home to parents 

• Agreeing a behaviour contract 

• Putting a pupil on behaviour report. 

• Internal exclusion 

• Suspension 

• Permanent exclusion 
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We may internally exclude the pupil in response to serious or persistent breaches of this policy and they will be 

expected to complete the same work as they would have done in class. 

Pupils who do not attend a given detention are expected either to repeat it or attend another detention with a senior 

member of staff.  

 

9.2 Off-site behaviour 

Sanctions may be applied where a pupil has misbehaved off-site, when wearing school uniform or representing the 

school, such as on a school trip, on the bus on the way to or from school, or when a student is given the privilege to 

be off site at lunch time.  

Off-site behaviour includes bringing the school and its community into disrepute, including comments on social 

media, theft and drugs misuse.  

Under DfE Behaviour and Discipline in Schools January 2017 the CEO or Headteacher have a specific power to 

regulate students’ behaviour when they are not on the premises of the school and not under the lawful control or 

charge of a member of staff if they are identifiable as a student at the school.  

If a student behaves in such a way as to contravene the Plymouth High School Code of Conduct when out of school 

but under the lawful control or charge of a member of staff e.g., on a school trip, sanctions should be put into place 

as indicated in the Protocol for Incidents on School Trips.  

If a student behaves in an inappropriate way while not under the lawful control or charge of a member of staff e.g., 

on the way home from school a sanction cannot be imposed at the time.  

If the student is observed behaving inappropriately by a teacher or by an older student, the observer should point out 

they have been observed and try to persuade them to change their behaviour but must not put themselves at risk or 

promote further confrontation.  

If inappropriate conduct is seen by a member of staff or reported to a member of staff, then a sanction should be put 

in place when the student is next in school.  

Inappropriate behaviour includes use of all forms of social media and messaging, for harassing other students or 

school staff. The use of defamatory or intimidating messages/images inside or outside school will not be tolerated, 

and disciplinary sanctions will be applied. 

Travel Conduct  

This Code of Conduct sets out the standards that the school expects students to meet when they are using public 

transport. 

It also outlines the role that the students, parents/carers and the school play to ensure that the travel is safe and 

welcoming for all passengers. 

Students:  

1. You must arrive for the mode of transport punctually with a valid pass to travel or fare. 

2. Act in a responsible manner when waiting for the transport to arrive – do not stand in an unsafe place. Do not 

engage in any behaviour that could affect the reputation of the school. 

3. Show your travel pass when asked. 

4. Occupy seats before standing. Standing passengers must do safely. Do not distract the driver.  

    Bags and equipment must not be placed on the seats or block the walkway. 

5. Remain seated during the journey and do not inconvenience other passengers. 

6. Comply with all instructions from your driver. 

7. Disembark safely and cross roads with care – using the crossings in place if there are any. 

8. Be courteous to other passengers. 
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9. Do not use foul language or behave in a disruptive way towards your peers and/or members of the public. 

10. Do not throw food or any other object within the mode of transport or out of the windows. 

11. When walking to school you must ensure that, you are respectful to the community by not shouting or blocking 

the pathway for others to use. 

 

Parents/Carers:  

1. Ensure your child is ready for the transport at the correct times. 

2. Ensure that your child has a valid pass to travel or relevant fare. 

3. Co-operate with the travel companies in responding to incidents of inappropriate behaviour. 

4. Remind your child of the requirements of the Code of Conduct and the need for them to behave in a courteous, 

safe and responsible manner. 

 

The school:  

1. Supervise students when leaving the school site. 

2. Respond to concerns and complaints regarding behaviour on transport and in the students’ journey on foot to and 

from school. 

3. Regularly raise issues involving travel with students in assemblies and events. 

 

Behaviour on School Trips  

Any incident will impact on the risk assessment that was carried out prior to the trip. The action that is taken to 

ensure students’ safety following the incident should be such that it will reduce the impact. It must be clear to the 

student that the consequence of the misdemeanour is to ensure her/his safety and that of others in the party. A copy 

of these procedures must be incorporated into the Teacher’s Pack for the trip so that all accompanying adults have a 

copy.  

 

Following an incident, the immediate action should be taken to ensure the safety of all members of the party:  

• Take steps to safeguard against further incidents by isolating students from the scene.  

• Send for immediate help.  

• Administer first aid and/or take immediate action to prevent further injury or trauma if relevant.  

• Account for all students and staff by checking groups. 

• Make appropriate arrangements for students not immediately affected.  

• Ensure all accompanying adults are informed of the incident and of the action that has been taken.  

• As far as possible access to telephones by students should be restricted initially until parents of students 

involved and/or CEO/Headteacher have been informed if necessary. 

• In all cases a detailed written statement should be prepared as soon after the incident as possible by the 

member of staff who dealt with the incident stating the sequence of events; including timings, the 

involvement of other members of staff and the names of students who were witnesses. Care should be taken 

in the preparation of the statement as legal action might follow an incident.  

• On return the H&S Officer should be provided with all the information regarding the incident and will advise 

on completion of accident report forms and on contacts with the LA and H&S Executive.  
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Severity of the incident:  

Minor - e.g., failure to follow instructions that could have impacted on Health & Safety.  

• Student to be escorted by a member of staff for an appropriate amount of time.  

• Parents should be informed on return. 

Potentially serious e.g., one that could have resulted in prosecution.  

• Student to provide written statement of the incident.  

• Parents to be contacted immediately by the member of staff leading the trip and informed of incident and the 

consequential action.  

• Students should be allowed to phone their parents after the member of staff has informed them.  

• Party Leader to inform Assistant Headteacher or SLT lead.  

• Student to be escorted by a member of staff for the remainder of the trip. If there is more than one student 

involved in the incident they should be separated as much as possible, they should be put into groups so 

that one member of staff is not overburdened with their care.  

• Student should still take part in all activities unless the risk factor is raised to a level that would make this 

inappropriate.  

• Any contraband goods should be confiscated by the member of staff leading the trip and dealt with 

appropriately. (Alcohol and tobacco should be handed to the parents on return unless it is a foreign trip since 

this could result in the member of staff exceeding their allowance, hence it should be destroyed. 

• Parents should have an interview with Assistant Headteacher to discuss any issues and consequential 

action (students involved will not be allowed to take part in any future residential visits)  

• Party Leader should adjust the Risk Assessment ready for future trips  

 

An incident that results in prosecution.  

• CEO/Headteacher to be informed immediately; Chair of Governors to be informed by CEO/Headteacher (If 

either is unavailable their deputies should be informed).  

• CEO/Headteacher to inform the parents 

• Staff on the trip to inform the rest of the party and keep them updated to prevent speculation  

• Students should not be allowed to ring home until parents of the student have been informed 

• Staff in school should be informed as soon as possible  

• A press statement should be prepared by the Headteacher in case the incident results in press  

• interest 

• The school should be informed, if appropriate 

 

9.3 Malicious allegations 

Where a pupil makes an accusation against a member of staff and that accusation is shown to have been malicious, 

the Headteacher will discipline the pupil in accordance with this policy.  

Please refer to our Safeguarding Policy for more information on responding to allegations of abuse. 

The Headteacher will also consider the pastoral needs of staff accused of misconduct. 
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10. Positive Behaviour management 

10.1 Positive Classroom management 

Teaching and support staff are responsible for setting the tone and context for positive behaviour within the 

classroom. 

They will: 

• Create and maintain a stimulating environment that encourages pupils to be engaged 

• Emphasise the pupil Code of Conduct in their dealings with pupils 

• Follow the school’s system of structured sanctions and rewards, see appendix 4 

• Develop a positive relationship with pupils, which may include: 

o Greeting pupils in the morning/at the start of lessons 

o Establishing clear routines 

o Communicating expectations of behaviour in ways other than verbally 

o Highlighting and promoting good behaviour 

o Concluding the day positively and starting the next day afresh 

o Having a plan for dealing with low-level disruption 

o Using positive reinforcement, praising and rewarding as appropriate 

 

10.2 Physical restraint 

In some circumstances, staff may use reasonable force to restrain a pupil to prevent them: 

• Causing disorder 

• Hurting themselves or others 

• Damaging property 

 

Incidents of physical restraint must: 

• Always be used as a last resort 

• Be applied using the minimum amount of force and for the minimum amount of time possible  

• Be used in a way that maintains the safety and dignity of all concerned 

• Never be used as a form of punishment 

• Be recorded and reported to parents  

 

10.3 Confiscation and Searching 

Any prohibited items (listed in section 3 above) found in pupils’ possession will be confiscated.  

We will also confiscate any item which is harmful or detrimental to school discipline.  

Searching and screening pupils is conducted in line with the DfE’s latest guidance on searching, screening and 

confiscation. (see www.gov.uk/government/publications) 

Confiscation of and Searching for Inappropriate Items  

Following the guidance from the DfE on Screening, Searching and Confiscation the Headteacher/Head of  

https://www.gov.uk/government/publications/searching-screening-and-confiscation
https://www.gov.uk/government/publications/searching-screening-and-confiscation
http://www.gov.uk/government/publications
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School and staff will search students or their possessions, without consent, where they have reasonable  

grounds for suspecting that a student may have a prohibited item.  

Prohibited items are:  

• Knives or weapons  

• Alcohol  

• Illegal drugs  

• Stolen items  

• Tobacco and cigarette papers  

• Vaping paraphernalia  

• Fireworks  

• Pornographic images  

• Any article that the member of staff reasonably suspects has been, or is likely to be, used to commit an 

offence. To cause personal injury to, or damage to the property of, any person 

 

Confiscation  

School staff can seize any prohibited item found as a result of a search. They can also seize any item, however 

found, which they consider harmful or detrimental to school discipline.  

Searching with consent:  

School staff can search students with their consent for any item.  

Also note: Schools are not required to have formal written consent from the student for this sort of search – it is 

enough for the teacher to ask the student to turn out his or her pockets or if the teacher can look in the student’s bag 

or locker and for the student to agree.  

  

Searching without consent: 

Any of the following items can be searched for by school staff without consent:  

• Knives or weapons  

• Alcohol  

• Illegal drugs  

• Stolen items  

• Tobacco and cigarette papers  

• Vaping paraphernalia  

• Fireworks  

• Pornographic images  

 

Any article that the member of staff reasonably suspects has been, or is likely to be, used: 

• To commit an offence  

• To cause personal injury to, or damage to the property of, any person.  
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CEO or Headteacher and authorised staff can also search for any item banned by the school rules which has been 

identified in the rules as an item which may be searched for.  

The member of staff carrying out this type of search must be: 

The same sex as the student being searched; and there must be a witness (also a staff member) and, if possible, 

they should be the same sex as the student being searched.  

Training for school staff:  

When designating a member of staff to undertake searches under these powers, the CEO or Headteacher should 
consider whether the member of staff requires any additional training to enable them to carry out their 
responsibilities.  

 

Establishing grounds for a search:  

Teachers can only undertake a search without consent if they have reasonable grounds for suspecting that a student 

may have in his or her possession a prohibited item. The teacher must decide in each case what constitutes 

reasonable grounds for suspicion. For example, they may have heard other students talking about the item or they 

might notice a student behaving in a way that causes them to be suspicious.  

In the exceptional circumstances when it is necessary to conduct a search of a student of the opposite sex or in the 

absence of a witness, the member of staff conducting the search should bear in mind that a student’s expectation of 

privacy increases as they get older.  

The powers allow school staff to search regardless of whether the student is found after the search to have that 

item. This includes circumstances where staff suspect a student of having items such as illegal drugs or stolen 

property which are later found not to be illegal or stolen.  

School staff can view CCTV footage in order to decide as to whether to conduct a search for an item.  

Location of a search: 

Searches without consent can only be carried out on the school premises or, if elsewhere, where the member of staff 

has lawful control or charge of the student, for example on school trips. 

During the search:  

• Extent of the search – clothes, possessions, desks and lockers:  The person conducting the search may not 

require the student to remove any clothing other than outer clothing 

‘Outer clothing’ means clothing that is not worn next to the skin or immediately over a garment that is being worn as 

underwear, ‘outer clothing’ also includes hats; shoes; boots; gloves and scarves, blazer 

‘Possessions’ means any goods over which the student has or appears to have control – this includes desks, lockers 

and bags  

A student’s possessions can only be searched in the presence of the student and another member of staff, except 

where there is a risk that serious harm will be caused to a person if the search is not conducted immediately and 

where it is not reasonably practicable to summon another member of staff  

Lockers:  

Under common law powers, schools can search lockers for any item, provided the student agrees. Schools can also 

make it a condition of having a locker - that the student consents to have it searched for any item whether the 

student is present or not.  This is a condition at Plymouth High School for Girls 

If a student does not consent to a search (or withdraws consent having signed a consent form) then it is possible to 

conduct a search without consent but only for the “prohibited items” listed above.  
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Use of force  

Members of staff can use such force as is reasonable given the circumstances when conducting a search for knives 

or weapons, alcohol, illegal drugs, stolen items, tobacco and cigarette papers, fireworks, pornographic images or 

articles that have been or could be used to commit an offence or cause harm. Such force cannot be used to search 

for items banned under the school rules.  

After the search:  

Schools’ general power to discipline, as set out in Section 91 of the Education and Inspections Act 2006, enables a 

member of staff to confiscate, retain or dispose of a student’s property as a disciplinary penalty, where reasonable to 

do so.  

 

Items found as a result of a ‘without consent’ search: 

A person carrying out a search can seize anything they have reasonable grounds for suspecting is a prohibited item 

or is evidence in relation to an offence.  

Where a person conducting a search finds alcohol, they may retain or dispose of it. This means that schools can 

dispose of alcohol as they think appropriate, but this should not include returning it to the student.  

Where they find controlled drugs, these must be delivered to the police as soon as possible but may be disposed of 

if the person thinks there is a good reason to do so.  

Where they find other substances, which are not believed to be controlled drugs these can be confiscated where a 

teacher believes them to be harmful or detrimental to good order and discipline. This would include, for example, so 

called ‘legal highs.’ Where staff suspect a substance may be controlled, they should treat them as controlled drugs 

as outlined above.  

Where they find stolen items, these must be delivered to the police as soon as reasonably practicable – but may be 

returned to the owner (or may be retained or disposed of if returning them to their owner is not practicable) if the 

person thinks that there is a good reason to do so. 

Where a member of staff finds tobacco or cigarette papers or vaping paraphernalia they may retain or dispose of 

them. As with alcohol, this means that schools can dispose of the above as they think appropriate, but this should 

not include returning them to the student.  

Fireworks found as a result of a search may be retained or disposed of but should not be returned to the student.  

If a member of staff finds a pornographic image, they may dispose of the image unless its possession constitutes a 

specified offence (i.e. it is extreme or child pornography) in which case it must be delivered to the police as soon as 

reasonably practicable. Images found on a mobile phone or other electronic device can be deleted unless it is 

necessary to pass them to the police.  

Where an article that has been (or could be) used to commit an offence or to cause personal injury or damage to 

property is found it may be delivered to the police or returned to the owner. It may also be retained or disposed of.  

Any weapons or items which are evidence of an offence must be passed to the police as soon as possible.  

  

Dealing with mobile phones, USB Sticks and other Electronic Devices:  

Where the person conducting the search finds an electronic device, they may examine any data or files on the 

device if they think there is a good reason to do so. Following an examination, if the person has decided to return the 

device to the owner, or to retain or dispose of it, they may erase any data or files, if they think there is a good reason 

to do so. 
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10.4 Pupil support  

The school recognises its legal duty under the Equality Act 2010 to prevent pupils with a protected characteristic 

from being at a disadvantage. Consequently, our approach to challenging behaviour may be differentiated to cater to 

the needs of the pupil. See appendix 5 for more detail. 

The school’s Special Educational Needs Co-ordinator will evaluate a pupil who exhibits challenging behaviour to 

determine whether they have any underlying needs that are not currently being met.  

Where necessary, support and advice will also be sought from specialist teachers, an educational psychologist, 

medical practitioners and/or others, to identify or support specific needs.  

When acute needs are identified in a pupil, we will liaise with external agencies and plan support programmes for 

that child. We will work with parents to create the plan and review it on a regular basis.  

 

Targeted Intervention 

There may be occasions where closer monitoring of student behaviour is required as an intervention and the Head of 

Year may choose to put a student on report. This is to monitor and set aspirational behaviour targets to improve 

behaviour.  

Heads of year may choose to implement a behaviour contract to clearly outline what behaviour changes need to be 

made. 

Some students will require a specific behaviour plan (see annexe 5) to outline their challenges and give guidance to 

staff to positively support a student’s behaviour. These would be created alongside parents/carers, professionals and 

the pastoral team. 

 

10.5 Use of data to monitor student behaviour 

Plymouth High School uses SIMS to enter and collate all information regarding behaviour, both achievements and 

behaviour points. Each achievement and consequence have an allocated set of points aligned to it depending on 

level of achievement or severity of consequence.  

Behaviour reports will be generated either by the assistant to the heads of year or the data manager each week and 

circulated to the pastoral lead, heads or year and heads of department. The report is then to be scrutinised, 

analysed, patterns observed and interventions enabled where necessary. Heads of year will use this to direct tutor 

intervention.  

Parents are informed of their child’s behaviour through the SIMS app, emails/calls from the pastoral staff, curriculum 

leads, heads of year or the pastoral SLT lead. 

 

 

 

11. Pupil transition 

To ensure a smooth transition to the next year appropriate staff members hold transition meetings and/or share 

information to ensure behaviour is continually monitored and the right support is in place.  

Information related to pupil behaviour issues may be transferred to relevant staff at the start of the term or year. 

Information on behaviour issues may also be shared with new settings for those pupils transferring to other schools. 
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12. Exclusion 
The school adheres to the DfE Statutory Guidance on Exclusions from maintained school, schools and pupil referral 

units. For details on exclusions regulations: https://www.gov.uk/government/publications/school-exclusion 

Appendix 3 outlines the National Standards for Exclusion 

Fixed and Permanent Exclusions  

Exclusion from school means that the pupil is not allowed into school for disciplinary reasons. 

There are two types of exclusion: 

Fixed period exclusion, which can range from half a day to a maximum of 45 school days in a school year (a child 

can also be excluded for lunchtimes) 

Permanent 

• NB: Please see the TSAT Suspension and Permanent Exclusion From School Policy 

 

 

Reintegration meetings  

These meetings are held the next day at 8.30am upon the return of a student from exclusion. The reintegration 

meeting is conducted in the presence of a member of the Senior Leadership Team, the student and parent/carer. At 

the meeting the student is asked to reflect upon their actions and all parties consider what further interventions are 

needed to support the student, this may include referrals to external agencies. This is documented on the 

reintegration proforma. 

 

Alternatives to Exclusion 

Withdrawal from Lessons:  

This is an intervention method organised to try to prevent the deterioration of a student’s behaviour and thus prevent 

a student become excluded from the school. The student will spend lessons in a separate room which will always be 

staffed. During break and lunchtimes, the student will be accompanied to get their food and drink and to go to the 

toilet if necessary. They will be directed during this time by their Head of Year. 

Internal exclusions where the student is withdrawn from their peers during lesson time will normally last no longer 

than a week. Withdrawal during break and lunchtime may be longer, with integration being a phased process with a 

support system in place to assist with this process.  

Please note that a student maybe withdrawn from lessons whilst an investigation is taking place. If this occurs, then 

the same procedure as above will take place. 

Other alternatives to exclusion include: 

1. Restorative Justice  

2. Mediation  

3. Managed Move 

4. Alternative Provision 

 

Parental cooperation  

If a parent does not comply with an exclusion, for example by sending the excluded child to school, or by refusing to 

collect, or arrange collection of, him or her at lunchtime, the school must have due regard for the student's safety in 

deciding what action to take.  If efforts to resolve the issue with the parents are unsuccessful the school should 

consider whether to contact the Education Welfare Service. 

https://www.gov.uk/government/publications/school-exclusion
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13. Training 

Our staff are provided with training on positively managing behaviour, as part of their induction process.  

Positive behaviour management will also form part of professional development. 

Specific members of staff will be identified to receive extra, specialist training which supports their role in school 

 

14. Monitoring arrangements 

The Positive Behaviour policy and written statement of behaviour principles (appendix 1) will be monitored and 

reviewed by the headteacher and the Governor’s Teaching and Learning Committee annually.  

At each review, the policy will be approved by the headteacher and the Teaching and Learning Committee. 

The headteacher and relevant senior staff will review the pupil Code of Conduct, sanctions and rewards systems 

associated with implementing this policy annually. 

 

 

15. Links with other policies 

This behaviour policy is linked to the following policies: 

• Anti-Bullying (students) Policy - sanctions 

• Attendance (students) Policy – sanctions for lateness 

• On-line Safety Policy – sanctions  

• Safeguarding Policy 

• Special Educational Needs Policy 

• Teaching and Learning Policy  

• Suspension and Permanent Exclusion From School Policy 
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Appendix 1: Written statement of behaviour principles 

 

Every pupil understands they have the right to feel safe, valued and respected, and learn free from the disruption of 

others 

All pupils, staff and visitors are free from any form of discrimination and have the right to be treated fairly and with 

respect 

Staff and volunteers set an excellent example to pupils at all times 

All members of the school community are required to be courteous and considerate to each other and to members 

of the public when representing the school 

Rewards, sanctions and reasonable force are used consistently by staff, in line with the Positive Behaviours Policy 

The Positive Behaviours Policy is understood by pupils and staff 

Suspensions and Exclusions will only be used as a last resort 

Pupils are helped to take responsibility for their actions 

Families are involved in behaviour incidents to foster good relationships between the school and pupils’ home life 

 

The Governing Body also emphasises that violence or threatening behaviour will not be tolerated in any 

circumstances. 

This written statement of behaviour principles is reviewed and approved by the Headteacher and the Governor’s 

Teaching and Learning Committee annually. 
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Appendix 2: Instances where other non-controlled drugs may legitimately be 

in school. 

 

Medicines  

Some students may require medicines that have been prescribed for their medical condition during the school day.  

Staffing, administration, storage and record keeping procedures are all clearly set out in the Medicines and First Aid 

Policy and Administration of Medicines on the school website. 

The Medicines and First Aid Policy also sets out the circumstances in which a student may take non-prescribed/over-

the-counter medicines, such as those providing relief from period pains or hayfever.  School staff do not give non-

prescribed medication to students unless supplied with written authorisation by parent/carer. 

 

Volatile substances 

Some solvents or hazardous chemicals are legitimately used by school staff or students.  These substances are 

stored securely (in line with COSHH regulations) and managed to prevent inappropriate access or use. 

Arrangements are set out in the school’s Health and Safety Policy. 

 

Alcohol  

In keeping with our duty of care, employees are not permitted to consume alcohol during the school day, or at any 

time when they will be subsequently supervising children. 

The school recognises that there may be occasions when a member of staff may experience difficulties in relation to 

alcohol misuse outside of school.  Staff are encouraged to discuss this with line mangers so that support can be put 

in place.  An Occupation Health Referral can be actioned if appropriate. 

 

Tobacco, e-cigarettes and vaporizers.  

In keeping with our National Healthy School Standard, Plymouth High School for Girls is a non-smoking site for all 

traditional and electronic forms of cigarette. 
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Appendix 3: National Standards for Exclusion 
Please refer to the DfE Statutory Guidance on Exclusions for details on exclusions regulations: 

https://www.gov.uk/government/publications/school-exclusion 

See also Suspension and Permanent Exclusion From School Policy 

 

Physical assault against pupil 

Includes: 

Fighting 

Violent behaviour 

Wounding 

Obstruction and jostling 

 

Verbal abuse/threatening behaviour against        

pupil and 

Verbal abuse/threatening behaviour against adult 

Includes: 

Threatened violence 

Aggressive behaviour 

Swearing 

Homophobic abuse and harassment 

Verbal intimidation 

Carrying an offensive weapon 

 

Racist abuse 

Includes: 

Racist taunting and harassment 

Derogatory racist statements 

Swearing that can be attributed to racist characteristics 

Racist bullying 

Racist graffiti 

 

Drug and alcohol related 

Includes: 

Possession of illegal drugs 

Inappropriate use of prescribed drugs 

Drug dealing 

Smoking, vaping or e-cigarettes 

Alcohol abuse 

Substance abuse 

Physical assault against adult 

Includes: 

Violent behaviour 

Wounding 

Obstruction and jostling 

 

Bullying 

Includes: 

Verbal bullying 

Physical bullying 

Homophobic bullying 

Racist bullying 

 

Sexual misconduct 

Includes: 

Sexual abuse 

Sexual assault 

Sexual harassment 

Lewd behaviour 

Sexual bullying 

Sexual graffiti 

 

Theft 

Includes: 

Stealing school property 

Stealing personal property (pupil or adult) 

Stealing from local shops on a school outing 

Selling and dealing in stolen property 

 

Damage 

Includes:  

Damage to school or personal property belonging to 

any member of the school community: 

Vandalism, arson, graffiti 

 

Persistent disruptive behaviour includes: 

Challenging behaviour / Disobedience / Persistent violation of school rules 

 

Other includes: 

Incidents that are not covered by the categories above, but this category should be used sparingly 

 

This list provides descriptors of reasons for exclusions.  The 12 categories should cover the main reasons for 

exclusions and the ‘other’ category should be used sparingly.  The further detail suggesting what the descriptors 

cover should be used as a guide and this list is not intended to be used as a tick-list for exclusions.  

 

https://www.gov.uk/government/publications/school-exclusion
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Appendix 4: Behaviour Outline 

 

Level Behaviours – not exhaustive Consequence 

C1  
 
 
 

• Failure to start work immediately. 

• Low level disruption, excessive talking, distracting 

others. 

• Being rude/ impolite to the teacher or another student. 

• Not completing enough work/lack of focus. 

• Talking when silence is expected. 

• Ill equipped for the lesson. 

• Late 

• Failure to wear uniform correctly (warning in 

corridor/out of lesson) 

• Use of mobile phone in corridor 

• WARN 

• Verbal Warning 

 

C2  

 

 

1 

SIMS 

points 

• Repeated C1 within a lesson > Move 

• Repeated C1, 3 incidents over 6 weeks 

• Bullying warning from Anti-bullying co-ordinator. 

• Repeated lateness.  

• Not following code of conduct. 

• Eating in classroom (Except when given specific 

permission) or chewing gum. 

• Disrupting the learning of others. 

• Consistently inadequate work. 

• Repeated incorrect class equipment. 

• Mobile phone in lesson> immediate confiscation > 

confiscation. 

• Failure to wear uniform correctly/make-up/jewellery > 

confiscation (in lesson) 

• Inappropriate behaviour during social time 

In Class Consequence 

• MOVE if necessary 

• Right click on SIMS to log 

 

Wider/Repeated Consequence 

• Class teacher intervention 

1) Restorative chat with student 

2) Contact home by call or email 

3) Possible referral to HOD for 

intervention 

C3  
 
3 
SIMS 
points 

• Repeated C1/C2 within a lesson > Remove. 

• No/late/incomplete or inadequate homework Year 7 – 

13. 

• Repeated C2, 3 incidents over 6 weeks 

• Defiance 

• Repeated lateness to school and lessons. 

In Class Consequence 

• REMOVE 

• Detention - H/W or Behaviour 

• Right click or enter in detail 

on SIMS to log 

Wider/Repeated Consequence 
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• Repeated uniform/makeup/jewellery > confiscation 

(regardless of location) 

• Inappropriate language, actions or noises, including 

prejudicial language in line with the equality act. 

• Proven lying 

• Consistently inadequate work. 

• Child on Child abuse, including further bullying incident. 

• Repeatedly coming to lessons with no or incorrect 

class equipment. 

• Breaking of behaviour contract. 

• Misuse of Trust IT and or mobile phone. 

• Cheating in a class test/assessment. 

• Referral to HOD/HOY 

• Detention - H/W or Behaviour 

 

 

C4  
 
5 
SIMS 
points 

• Repeated C1/C2/C3, 3 incidents over 6 weeks  

• A significant incident that disrupts the learning of 

others. 

• Truanting internally/ Leaving the classroom without 

permission. 

• Repeated inappropriate language or behaviour towards 

a peer/member of staff including gestures. This could 

be actions or inappropriate noises. 

• Threatening of fellow students. 

• Harmful online behaviour impacting on school 

community. 

• Retaliative behaviour depending on severity 

• Failure to adhere to behaviour contract. 

• Theft from school or individual. 

In Class Consequence 

• On Call if necessary 

• Logged in detail in SIMS 

Wider/Repeated Consequence 

• Logged in detail in SIMS  

• HOY detention with 

behaviour reflection 

• HOY Intervention 

 
C5 
 
10 
SIMS 
points  

• Repeated C1/C2/C3/C4, 3 incidents over 6 weeks 

• Persistent and escalated defiance of the school code of 

conduct. 

• Setting off the Fire alarm. 

• Failure to follow the uniform policy. 

• Continued/Severe inappropriate language including 

repeated, prejudicial language in line with the equality 

act. 

• The use of social media to bully and intimidate others. 

• Continued or severe bullying behaviour. 

• Leaving site. 

• Running away from a member of staff. 

• Bringing the school into disrepute including defamation 

In Class Consequence 

• On Call if necessary 

• Logged in detail in SIMS  

Wider/Repeated Consequence 

• SLT detention with further 

behaviour reflection 
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of the Trust or staff. 

• Possession of smoking or vaping paraphernalia, 

depending on context. 

• Failure to adhere to behaviour contract, 

• Malicious damage of school property. 

• Theft-repeated/value based. 

 
  

C6 
20 
SIMS 
points 

• Repeated C2/C3/C4/C5, 3 incidents over 6 weeks 

• Verbal abuse/aggressive or intimidating behaviour 

towards a member of staff or student. 

• Theft- repeated/value based. 

• Inappropriate use of mobile phone. 

• Physical assault. 

• Further repeated, prejudicial language in line with the 

equality act. 

• Persistent disruptive behaviour. 

• Refusal to cooperate and comply with C5. 

• Bringing the school reputation into disrepute. 

• Vandalism. 

• Smoking including vaping and/or possession of 

smoking or vaping paraphernalia. 

• Possession of alcohol. 

• Supplying an illegal drug. 

• Sexual abuse or assault. 

• Bullying including stalking and intimidating behaviour 

towards students or staff 

• Carrying a weapon. 

• Arson. 

• NB: This list is not exhaustive. 

 

 

 

INTERNAL EXCLUSION 

 

FIXED-TERM EXCLUSION 

 

• Logged in detail in SIMS  

 

 

The following will be considered to 

determine level of consequence 

• Severity 

• Intention of the student 

• Potential illegality 

• Role played (lesser or 

leading)  

• Victim/perpetrator 

• Level of victim impact 

• Levels of honesty and 

deception 

 

C7 
30 
SIMS 
points 

C8  
 

• Repeated C7.   

• Significant act of aggression towards school or any of 

its community. 

• Dealing controlled substances onsite or in school 

uniform. 

• NB:  This list is not exhaustive. 

• Permanent Exclusion 



 

 

Appendix 5: My Behaviour Plan 

 

There are times where the Positive Behaviours Policy will not be able to meet the needs of complex 

individuals. In this case a differentiated behaviour support plan (my behaviour plan) would need to be 

created in order to support the needs of complex students.  

Requests to use this format must be made by the Head of Year in conjunction with the SLT pastoral lead.  

This format would be used for students who may present with complex psychological needs that affect their 

behaviours. An example would be a student who has experienced trauma and their behaviour presents in a 

way that has been informed by trauma, or a student who has experienced a significant number of adverse 

childhood experiences (ACE’s). The plan is created for the student and under the advice of any 

professionals working with the school or student. These plans are designed to be used as a specialist 

intervention for complex individuals. 

 

See also section 10.3 

 

Example plans below



 

 

      

Date: Review date: 

Name: Form: 

Stage 0: Engaged Stage 1: Anxious Stage 2: Defensive Stage 3: Escalated Stage 4: Recovery Stage 5: Restorative 

Behaviours: 

 

 

Behaviours: 

•   

Behaviours: 

•   

Behaviours: 

•  

Behaviours: 

•  

Behaviours: 

•  

Strategies: 

•   

Strategies: 

•  

Strategies: 

•   

Strategies: 

•  

Strategies: 

•  

Strategies: 

•  

Consequences: Consequences: Consequences: Consequences: Consequences: Consequences: 

Triggers:  

Motivators-  

Notes-  

Name: 
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Plymouth High School for Girls Behaviour Support 

Plan 
Name:  
Form: 
Date:  

Areas of need Strategies for support in classroom School support 

 
 

•  •   

Agencies working with this student: 
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Triggers 
 

 Teachable 
moment  

Escalation Curve  
 
 

 

 
 

 
 
 
 
 
 
 
 
 
 
 

 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Presentation at peak- 

Escalation lead 
up presentation 
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Date:  Review date:  

Name: Form:  

Stage 0: Stage 1:  Stage 2: Stage 3: Stage 4:  Stage 5:  

Behaviours: 

 

 

No concerns 

No issues raised. 

      

 

Behaviours: 

 

1 incident over a 5-day 
period. 

 

 

 

 

 

 

 

 

 

Behaviours: 

 

2 or more within a 5-day 
period. 

•  

Behaviours: 

 

• 1 incident over a 5-day 
period. 
 

Behaviours: 

 

2 or more within a 5-day 
period 

 

 

Behaviours: 

 

1 incident at any point. 

 

•  

Consequence: Lunchtime detention HOY Detention SLT Detention Internal Exclusion Suspension 

Triggers:  

 

Strategies: 

  

      

Strategies: 

 

 

Notes-  

 

My Behaviour Plan 


